UPA Director of Christian Education
Seeking a candidate with a strong personal commitment to Christian education for a twenty-hour week position to spearhead Sunday School, Youth Groups, and Adult Education in a growing and progressive congregation.
Position Responsibilities 
I.  Sunday School 
1. Provide counsel, leadership, and organization for the Sunday School  

Program for children preschool through 8th grade, working with the Christian Education Board (CE Board) to: 

2. Teach and lead the middle school church class, grades 6, 7 and 8, for full church year on Sundays during worship, September-June.
3. Recruit Sunday school teachers and staff for the church nursery from the congregation, including coverage for summer Sundays (childcare or classes).
4. Provide general administrative leadership to the Sunday School program in developing curricula and coordinating training and schedules.  This will include:

a. Planning and running the teacher orientation class in early September;
b. Assisting teachers in understanding and implementing the curriculum as well as children’s developmental needs; and
c. Serving as a resource to the teachers throughout the year.
5. Co-teach or lead Vacation Bible School during the summer and possibly winter school vacations.

6. Coordinate and plan special programs and worship services for children. Duties include the Christmas Pageant and Church School Sunday.
7. Identify opportunities to integrate church school in UPA outreach initiatives.
II. Youth Groups

1. Organize and lead two age groups of youth: grades 6, 7 and 8 (Jr. High) and grades 9, 10, 11 and 12 (Sr. High) each in meetings twice a month following Sunday morning worship.
2. Organize and lead special events as necessary for the Youth Groups, including field trips, a weekend spiritual retreat and High School age events throughout the year as the group decides.
3. Assist pastor with the organization and running of a Confirmation class.
4. Plan a calendar of events to get families involved and advertise youth group events through e-mail, Facebook page, notices in the weekly newsletter, Together, and weekly worship bulletin so that both members of the group and the church at large are aware of Youth Group activities.
III. Family Groups
1. Create intergenerational opportunities for children and families to be involved with the older generations.
2. Engage the youth of the church, not only those who are able to attend Youth Group, through effective Christian ministry.
3. Participate in the Annual Family Camping Weekend in September.
IV. Participate in the Liturgy
1. Prepare and present weekly children’s sermons.
2. Help with weekly liturgy and pastoral prayers.
3. Opportunity to preach on occasion.
V. Assist with Administrative Matters of the Church
1.
Write and submit, as needed, information to the church newsletter regarding educational programming.
2. Regularly attend CE Board meeting night (once a month), staff meetings, and Staff Parish Relations Board as requested.
3. Ensure all who work with children and youth adhere to UPA’s Safe Sanctuary policies.

4. Function as the Administrator for Criminal Offender Record Information (CORI).
Qualifications and Requirements
· Candidate should have experience in Christian education leadership roles and a bachelor’s degree. Equivalent applicable experience may be considered for the right candidate. 
· Candidate should possess a valid Massachusetts driver license

· Candidate must pass a Criminal Offender Record Information (CORI) check

· Candidate must be computer literate, preferably with social media experience or willingness to learn

· Candidate must be able to work on-site at UPA every Sunday, some evenings each month, and be able to attend 2-3 weekend retreats annually
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